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Submit a Debit Payment in MyDec

An employee with a County Government Administrator Access Type can log in to MyDec and

make a Real Estate Transfer Tax payment by selecting the “Make a Payment” tab on the
MyDec main menu.

When entering the filing period that the payment will be made for, enter the last day of the
month that you are paying. The Period field will default to the prior month’s end date but can be
changed to any prior month’s end date. Select “Next” to continue.

Choose your filing period

Choose your filing period

Filing Period
7/31/2026 |

Cancel

The “Payment required” screen indicates that banking information will be required for the next
step of the payment process. Select “Next” to continue.

Choose your filing_period Payment required

Payment required
On the next step, you will be asked for additional details about your payment.

Please have your banking information ready. Previously saved payment methods will be available for use.

Cancel

< Previous Next >

The Bank Account Type, Routing Number and Account Number must be entered when making
the first payment. The payment information can be saved for future payments. The payment
date will default to the date that you are making the payment. The user will enter and confirm
the payment amount. After entering the required fields, select “Next”.
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Choose your filing period Payment required Payment

Pay with Bank Account

#
Amount
# )
Confirm Amount
Payment Date = 1/20/2027
Type | Direct Debit
*
Routing Number
Populate Routing Number
Account Number
# )
Confirm Account

*
Bank Account Type Business Checking
Business Savings
Personal Checking

Personal Savings

Save for future use No Yes

cancel < P—El

After clicking the “Submit” tab, re-enter your password to confirm the payment request and
select “Verify”.

) © Verification Required @ x
Choose your filing period Payment required on
To protect your account, please re-authenticate to verify this
| submission.

Confirm Submission

Password

Submit this Payment?

I hereby authorize the Department of Revenue to debit my b )26 reporting period.

You are required to re-authenticate to verify this submission.

| Choose another way to verify

Cancel < Previous m

The user can withdraw a payment request, if the withdraw request is made the same business
day that the payment request was completed. To withdraw a payment, locate the payment in
the “Search Submissions” tab on the MyDec main menu.
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@ Reporting

Access reporting options.

(=] Declarations

Access declarations.

> Add a New Declaration > View Stamp Accounting

> Search for Declaration > View Reporting Options

> View Daily Cashier Report

LJ] Messages i= Other

View messages |'ve received from the agency. Access other online options.

> View Messages > Make a Payment

> Invite a New User

Search for a submitted request.

> Search Submissions

B Submissions

Select “Real Estate Transfer Tax Payment” tab.

Pending Processed Rejected
Requests =
Date Submission Account Account ID Period Confirmation Number
1/20/2027 [ Real Estate Transfer Tax Payment ] 31-Jul-2026 0-899-749-872
Select “Delete” to withdraw the payment.
Real Estate Transfer Tax Payment Pending

Conf

0-899-749-872
Submitted 1/20/2027 9:41:11

$29,579.00

Payment Amount

rmation #

> Delete

AM
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Select “Yes” to delete the payment. Select “No” to withdraw the deletion request.

No

@ Are you sure you want to delete this submission?

A confirmation message will appear when the payment has been deleted.

This submission has been deleted.

Payment @ X
X This payment was cancelled on 1/20/2027 9:48:03 AM.
Pay with Bank Account
Amount 29,579.00
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