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Line 14 – From Form RC-127, Schedule CH, Other Deductions - Cigarettes and Little Cigars, enter the total number of little cigars 
that are reportable on Line 8 of Form RC-55, Unstamped Little Cigar Sticks Tax Return, or any other necessary deductions. See 
Schedule CH instructions for additional information.
Line 15 – Add Lines 11, 12, 13, and 14. This amount is your total deduction.
Line 16 – Subtract Line 15 from Line 10. This is your inventory minus deductions.
Line 17 – Enter the total number of cigarettes and little cigars on hand at the end of the month as reported on Schedule CF or 
Form RC-6-W. 
Line 18 – Subtract Line 17 from Line 16. This is the number of cigarettes and little cigars sold subject to tax.
Line 19 – The mill rate is 149 mills ($0.149) per stick. The mill rate per stick value must match the stamp value on Step 3, Line 32.
Step 3: Report your cigarette tax stamp usage
Line 20 – Enter the gross value (do not deduct any discount allowed on invoices) of all Illinois stamps, whether affixed to 
original packages or loose, on hand at the beginning of the month for which you are filing this return.
Line 21 – Enter the total value of unaffixed stamps transferred from another licensed distributor.
Note: All stamp transfers must be approved by IDOR prior to the transfer.
Line 22 – Enter the gross value of all Illinois stamps you purchased from us during the month.
Line 23 – Figure the gross value of all Illinois stamps that were affixed to original packages of cigarettes or little cigars when 
you purchased or otherwise acquired them as reported on Schedule CC.
Use the mill rate per stick to figure the value of stamps affixed to original packages when purchased. 
Line 24 – Add Lines 20, 21, 22, and 23. This is the value of stamps on hand at the beginning of the month plus purchases.
Line 25 – Enter the total value of unaffixed stamps transferred to another licensed distributor.
Note: All stamp transfers must be approved by IDOR prior to the transfer.
Line 26 – From Schedule CF, Part 3c, enter the value of stamps returned for credit
Line 27 – Add Lines 25 and 26. This is your total deduction.
Line 28 – Subtract Line 27 from Line 24. This is the total value of stamps to be accounted for.
Line 29 – Enter the total value of all Illinois stamps affixed to original packages of cigarettes or little cigars on hand at the end of 
the month as reported on Schedule CF or Form RC-6-W.
Line 30 – Enter the gross value of all Illinois stamps not affixed to original packages on hand at the end of the month as 
reported on Schedule CF or Form RC-6-W.
Line 31 – Add Lines 29 and 30. This is the value of all stamps on hand at the end of the month.
Line 32 – Subtract Line 31 from Line 28. This is the value of affixed stamps sold during the month. This stamp value must 
match the stick value on Step 2, Line 19.
Step 4: Mark the reason why you are filing an amended return 
Check the best description of why you are completing Form RC-6-X. 
Note: If you checked “Other” and you are a party to a civil suit, involving the amount claimed, enter the name of the suit on the 
line provided.
Returned merchandise
If you returned cigarettes or little cigars with Illinois stamps affixed to an out-of-State manufacturer, report the number of 
returned sticks on Line 11 and the value of the stamps on Line 26. If you return unaffixed stamps to IDOR, also report the value 
of these stamps on Line 26.
If you returned unstamped cigarettes or little cigars to an Illinois manufacturer or distributor, report the return as a sale to other 
licensed distributors on Schedule CE.
If a customer located outside of Illinois returned unstamped cigarettes or little cigars to you, report the return as an importation 
on Schedule CA.
When an original package bearing an Illinois cigarette tax stamp is returned to you, report the return as a purchase with stamps 
affixed on Schedule CC.
If you returned packages without Illinois stamps affixed to an out-of-State manufacturer, report this return as an out-of-State 
sale on Schedule CD.
Step 5: Sign below 
An owner or officer must sign and date Form RC-6-X. Also, include the title such as an individual owner, member of the firm, or 
the specific corporate officer title, and a daytime phone number. 
If you use a tax preparer, the preparer must complete the same information as the owner or officer. 

For help on setting up a CSV file, see the next page of these instructions.
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Form RC-6-X: Submission with CSV file in MyTax Illinois
The CSV (Comma Separated Value) file format is used for importing the RC-6-X file directly to an Illinois Cigarette Tax 
Distributor account. The import feature is recommended for users who have software that can create the CSV format. Using 
a spreadsheet program (e.g., Excel), columns are required to create a CSV file that is recognized and accepted by MyTax 
Illinois. You may also use a text file following the same formatting. The file should have no header row. The file must contain the 
following columns in this order:

Field Name Max Length Data Type Description
1st Schedule 4 characters Alpha & Indicate which of the cigarette schedules the information in this entry belongs 

Column Name Numeric on by entering "CA", "CB", "CC", "CD", "CE", "CF", "CF1C", "CF1P" or "CH"

2nd Date 10 characters Numeric The date the transaction occurred. Example: January 1, 2022, should be 
Column entered as "1/1/2022".

3rd Invoice No. 30 characters ASCII The invoice number this entry pertains to; only valid on entries where 
Column characters, no Column 1 = CA, CB, CC, CD, CE, CF1P, or CH

commas
4th FEIN 9 characters Numeric FEIN of company this entry pertains to; only valid on entries where 

Column Column 1 = CA, CB, CC, CD, or CE

5th Foreign 1 character Alpha Indicates the address in this entry is in a foreign country by entering "Y"
Column Country

6th Name 40 characters ASCII Name of Seller or Purchaser; only valid on entries where Column 1 = CA, 
Column characters, no CB, CC, CD, or CE

commas
7th Address 40 characters ASCII The street address of the seller or purchaser; only valid on entries where 

Column characters, no Column 1 = CA, CB, CC, CD, or CE
commas

8th City 40 characters ASCII The city in which the seller or purchaser is located; only valid on entries 
Column characters, no where Column 1 = CA, CB, CC, CD, or CE

commas
9th State 2 characters ASCII The state in which the seller or purchaser is located; only valid on entries 

Column characters, no where Column 1 = CA, CB, CC, CD, or CE; not valid if Column 1 = CA and 
commas Column 5 = Y

10th Zip 10 characters ASCII The zip code of the seller of purchaser; only valid on entries where 
Column characters, no Column 1 = CA, CB, CC, CD, or CE; not valid if Column 1 = CA and 

commas Column 5 = Y
11th Number of 10 characters Numeric The number of cigarettes or little cigars being reported; only valid on 

Column Sticks entries where column 1 = CA, CB. CC, CE, or CH
12th How Shipped 2 characters Alpha The method the cigarettes of little cigars were shipped; only valid on 

Column entries where Column 1 = CD; must be "DT", "CC", "PP", or "CT"
13th # of packs of 10 characters Numeric The number of packages containing 20 sticks you shipped or sold; only 

Column 20 valid on entries where Column 1 = CD
14th # of packs of 10 characters Numeric The number of packages containing 25 sticks you shipped or sold; only 

Column 25 valid on entries where Column 1 = CD
15th Other 10 characters Numeric The number of packages containing quantities of sticks other than 20 or 

Column 25 you shipped or sold; only valid on entries where Column 1 = CD
16th Tax Paid 1 character Alpha Indicate whether the tax was paid on the product in the entry by entering 

Column "Y" or "N"; only valid on entries where Column 1 = CD
17th Manufacture 9 characters Numeric The manufacturer code for the entry; only valid on entries where Column 

Column Code 1 = CF
18th Number of 10 characters Numeric The number of stamps returned during this reporting period to the Illinois 

Column Stamps Department of Revenue; only valid on entries where Column 1 = CF
19th Value 5 characters Numeric The tax stamp rate for the stamps being reported in the entry; only valid on 

Column entries where Column 1 = CF; must be "1.98", "2.475", "2.98, or "3.725"
20th Credit Memo # 30 characters ASCII The credit memo number this entry pertains to; only valid on entries where 

Column characters, no Column 1 = CF1C
commas

21st Amount 15 characters Numeric The amount of the credit memo this entry pertains to; only valid on entries 
Column where Column 1 = CF1C or CF1P

22nd Reason for 1 character Numeric The reason for the deduction based on the following - "1" = Theft, "2" = Fire, 
Column Deduction "3" = Witnessed Destruction, "4" = Sale to Not For Profit Research, "5" = 

sale to United States Government, "6" = Sale to Veterans Administration 
Hospital, or "7" = RC-55; only valid on entries where Column 1 = CH. 

Enter "0" if reporting no other deductions.
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Example:
You are filing RC-6-X, Schedule CA, with invoice number 123, and invoice date 10/13/2022. Your FEIN is 123456789. Your 
shipper’s name is ABC Cigarette, Inc., located at 101 Any Blvd., Springfield, VA 60001-1234. The Number of Sticks is 200. The 
record for the transaction would be reported as follows: CSV Spreadsheet Example (e.g., Excel)

CA 10/13/2022 123 123456789  ABC 101 Springfield VA 60001-1234 200           0
Cigarette Any 
Inc. Blvd.

Text File Example (e.g., Notepad)

CA,10/13/2022,123,123456789,,ABC Cigarette Inc.,101 Any Blvd.,Springfield,VA,60001-1234,200,,,,,,,,,,,0

Save your spreadsheet or text file using the file type “CSV (Comma delimited) (*.csv)” option. For text files, separate each field 
with a comma and each record with a hard return. Once you have your file saved in this format, you may use the “Import” option 
in MyTax Illinois.
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